














































                           

 
  Office of the City Administrator 

  
To: Mayor Frazier, Common Council Members, Judge Koeffler 

City of Milton Management Team, ALS Director Steve Platteter, Bill Wilson 
From: Jerry Schuetz, City Administrator 
Date: 
Cc: 

04/30/2014 
City Hall Support Staff, PD/Court Support Staff  

Subject: Facility Transition Plan and Welcoming Arrowhead Library System 
 

       
As we turn the calendar to May this week, I wanted to provide an informational update to elected officials,   
City Departments and the Municipal Court operations and to our new friends at the Arrowhead Library 
System who we welcome to the City of Milton next month.  The new facility project continues to be on 
pace for a 3rd week of June completion date.  The timeline below represents activities and schedules that 
reflect that date, with the following dates and action plan provided. 
  
DATE(S):      ACTION 
 
Tuesday May 20th-Friday May 23rd:      PUBLIC WORKS DEPARTMENT CLEANS OUT LOWER  
                LEVEL OF SHAW FOR ARROWHEAD 

                                                   Note:  Council meetings and Court in lower level of   
              Shaw through final May 20th, 2014 meeting in existing  
              Council Chambers 
 

Tuesday May 27th-Friday May 30th:     Upper Level of Shaw is set up for temporary Council Chambers  
              for June meetings AND 

                                                               Arrowhead Library System moves into lower level of Shaw 
 

June 1st, 2014:                                      ARROWHEAD OCCUPIES LOWER LEVEL OF SHAW 
 

June 3rd, 2014:                                     Common Council meeting in upper level of Shaw 
               (Possible “Welcome to Milton Celebration for Arrowhead)  

 
June 10th, 2014:                                   Plan Commission/CDA meetings in upper level of Shaw 

 
June 17th, 2014:                                   Common Council meetings held in upper level of Shaw 

 
June 23rd – June 27th, 2014:               City/Hall PD, Court staff move operationally necessary items to  

             new facility 
 

Friday, June 27th, 2014:                       Phones/Server Plugged in at new facility (Operation ready)  
             by afternoon (Note: may close city hall that day if need be) 
 

Monday, June 30th, 2014:                     Operations at new facilities begin 
 
 

July 2014:                                              Municipal Court and Council Meetings scheduled and   
              conducted at new facility (Dates to be announced)                                     



                           
 
 
  
      -2- 
 
Judge Koeffler has been kind enough to postpone municipal court proceedings for the month of 
June, to allow for us to only have to plan Council and Committee meetings in the upper level of 
Shaw for that period of time.   
 
In addition to their daily assignments staff members at City Hall and the Police Department have 
been working to coordinate final facility purchases as well as pack items not immediately 
essential to their work for the next two months.   
 
As the volume of work to be placed on the public works department with this move was 
substantial to their already busy workload, Mayor Frazier suggested, and I am coordinating the 
use of RECAP workers from Rock County Corrections to assist us with this project, and a few 
other projects we have upcoming over the summer months.   
 
It is both a very busy, and exiting time for us all, as we look forward to the completion of this 
facility project, and proudly display to our community a facility that has been well thought out 
and well planned by so many over the past several years, and one that will be celebrated by 
many as they enjoy the use of the new facility for years to come. 
 
If you have any questions about any of this information please feel free to give me a call or send 
me an e-mail at jschuetz@milton-wi.gov . 
 
 
 
 
 
 
 
 
 
 
 



 

 

  

The following proposal is made by Charter Business
®
 and shall not be considered an 

acceptance or any offer or otherwise create a binding contract.   This proposal is contingent 
upon acceptance of Charter’s applicable commercial Terms of Service 



 

 

4/22/2014 
 
Milton Police Department-  
710 S Janesville St  
Milton, WI  53563-1748 

 
Dear Customer, 
 
Thank you for your interest in Charter Business® services. We have already helped power the success of thousands of 
businesses and we are confident that our solutions can help you maximize your business potential too.  
 
As we’ve discussed, this proposal details the Charter Business services that are designed to meet your specific needs. 
 
Simply put, Charter Business services offer your business an edge by offering more value than your current provider. And 
we look forward to the prospect of working with you. 
 
Sincerely yours, 
 
 

Sandra Williams-Martin 
Major Accounts Executive 
sandra.williams-martin@charter.com 
(608) 288-6868 

 

  

”I would certainly recommend Charter Business to other companies. 
The customer service and communication have been great. Charter 
Business provides a higher level of support than I’ve received from 
any other telecommunications provider.” 
-Richard T., Technical Services Analyst, Dry & Store  
 

Charter Business Confidential 

mailto:sandra.williams-martin@charter.com


 

 

The following is a price estimate for Charter Business services that takes into account the conversations we’ve had 
around the specific solutions that are best suited to meet your needs. Please review and let me know if you have any 
questions or concerns. I value the opportunity to provide your business a better alternative to your current provider. 
 
One-Time Charges 
 

• Installation $1,000.00 
• Equipment $       0.00 

 
Monthly Service Fees – 60 month term agreement 
1. The monthly service fees listed above include the edge equipment required to complete the network connections. 
2. Please allow up to 120 days for installation.  
 

 
3. Frost charges may apply if the installation is scheduled after September 30. 
 
This estimate will remain in effect for 90 days and is based on a 60 month term, subject to these contingencies: 
 

• Final engineering, design, and site visits 
• Complete terms and conditions are provided in our service contract and at CharterBusiness.com 

 
I appreciate the opportunity to provide Milton Police Department with a proposal for Charter Business services. 
Please feel free to call me with any questions.  
 
Sincerely, 
 
 

Sandra Williams-Martin 
Major Accounts Executive 
sandra.williams-martin@charter.com 
(608) 288-6868 
 
 
 
 
 
 
 
 
 
 
 
 
 
The terms of this proposal are confidential and should not be disclosed directly or indirectly to any third party, except as may be required by law. If you and/or your agents or representative makes 
any unauthorized disclosure, Charter shall be entitled to revocation of this proposal, termination of the agreement and/or damages arising from such unauthorized disclosures, as well as to 
injunctive relief. This proposal is an estimate for discussion purposes only and is not intended to give rise to binding obligations for either party. The offer herein proposed by Charter is contingent 
upon Customer’s acceptance of Charter’s applicable commercial terms of service. Any contractual relationship between us will be the effective only upon execution of a binding contract by 
representatives of the parties authorized to enter into such agreements.  
 
©2012 Charter Communications. All trademarks belong to their respective owners. Services not available in all areas. All pricing and services provided subject to terms of applicable tariff/service  
and executed customer service agreement and subject to change. Other restrictions and limitations may apply. Taxes and franchise, installation and other fees apply. Actual amounts may vary 
depending on services ordered. Always contact Charter for verification of current rates, services and terms and conditions. Discounted rates may be available on a service term commitment basis. 
Internet speeds may vary. 

Service Location Service Breakdown Monthly Cost Install Fee 

Fiber Internet  710 S. Janesville St 10 Mbps $450.00 $1,000.00 

Total    $450.00 $1,000.00 

“The bottom line is that they are as worried about making sure our 
network is running perfectly as I am.” 
-Jimmy B., Network Administrator, Bethel University 

Charter Business Confidential 



 

 

Whether your business is looking to ensure network uptime, enjoy reliable voice services or transmit essential data 
flawlessly, you can count on Charter Business Fiber solutions for your mission critical business needs. There is no 
comparison to what you get with Charter Business versus traditional telecommunications companies. 
 
The benefits of switching to Charter Business couldn’t be more compelling. Here’s what you can expect when you 
work with us: 
 
Better value 
Get the bandwidth and voice services your business needs without paying more than you should with powerful, cost-
efficient services that help your business connect with customers and vendors more easily than ever. 
 
Greater flexibility 
No matter how quickly your networking needs change, we can accommodate your request with bandwidth changes in 
increments of 1Mbps that are quickly implemented.  
 
More reliability 
Our best-in-class network is physically diverse from the phone company routes and is proactively monitored 24/7/365 
to enable your business to work faster, more securely and with fewer interruptions. 
 
Charter Business’ fiber services present you with a range of scalable, affordable solutions: 

 

 

 
 

  

 

 
”They offer a fiber-optic network that has proven its reliability. Sometimes 
Charter Business will know about a problem before we do, even if it is after  
hours.”  
-Dr. Angela G., District Curriculum and Technology Coordinator, Alabama  
 

Charter Business Confidential 



Milton PD / Admin Bldg.
Change Order Summary

X:\52171\data\06.const\52170_Pay Application.xls
5/1/20141:33 PM

Item No. Date Description Magill 
Construction

Change 
Order

Owner Purchase 
Items Status Comments

Change Order No. One

1.0 6/4/2012 Value Engineering Based on Revised Plan 192,143.00 One Approved Revised Bid Document Adding in Admin. Addition

Change Order No. One Sub-Total: $192,143.00 * This amount was a Post Contract Adjustment

Change Order No. Two
1.0 Work related Owner Purchased Materials (554,569.94) Two - Approved Material purchases transferred from Magill Construction to City of Milton under Owner Purchased Agreement

2.0 Additional Tax Savings from Owner Purchased Materials (10,501.35) Two - Approved Additional tax savings based on Owner Purchased Items

Change Order No. Two Total: ($565,071.29) -

Change Order No. Three
1.0 Work related to AYA RFP #001 omiting door 132A (300.00) Three (615.00) Approved Door 132A re-moved at reception area per Owner's request

2.0 Work related to AYA RFP #002 HVAC VE Changes 4,967.00 Three - Approved Change to a VAV system for better control of temperature in Admin Space

3.0 Omit four section of trench drain per AYA RFP #003 (75.00) Three (420.00) Approved Re-work of site issues from the various bid sets

4.0 Change in Shingle Selection per AYA RFP #004 - Three (4,870.00) Approved The shingle selected uses less bundles per sq.ft. resulting in a savings

5.0 Omit window type 7 between # 117&123 per AYA RFP #005 (225.00) Three (202.00) Approved sliding widow omitted per owners request

6.0 Work Related to Unsuitable Soils at North End 4,056.00 Three - Approved Soil conditions encountered during excavation of North footings

7.0 Work Related to Unsuitable Soils at South Foundation 445.00 Three - Approved Soil conditions at the South end requiring undercutting

Change Order No. ThreeTotal: $8,868.00 (6,107.00)

Change Order No. Four
1.0 Work related to poor soils at bearing walls Magill PCO 8 33,721.00 Four - Approved Removal of poor soils and slurry mix stablization per Geotechnical Recommendations
2.0 Work relocating framed wall in lower level Magill PCO 9 1,320.00 Four - Approved Owners requeste related to storage room changes in lower level with PD & Admin
3.0 Work PD Reception casework & addl. Wall Magill PCO 10 5,093.00 Four - Approved Owners requeste related to fixed furniture in the PD Reception Area
4.0 Shoring of existing truss framing damaged Magill PCO 11 396.00 Four - Approved Existing roof truss frmaing was not adequately structured once demolition was completed
5.0 Existing wall framing damaged by water Magill PCO 12 714.00 Four - Approved Existing refater suport damaged due to water and was not structurally sound

Change Order No. Four Total: $41,244.00

Pending Items 
1.0 Work related to speakers in the PD area of the building Magill PCO 13 4,057.00 TBD - Approved Work related to additional speakers in PD Building RFP #06

2.0 Work related to uneven flooring issues Magill PCO 14 8,774.00 TBD - Approved
Uneven flooring per RFI #18 (Some work has been completed) Still Determining the work proposed which seems 
excessive. See the attached document.

3.0 Work Related to additional Roof sheathing Magill PCO 17 7,368.00 TBD - Approved
Existing Sheathing at 7/16" was deemed possibly not adequate for shingled roofing. However 7/16" is warranted by 
roofing supplier. The worry is that the shingles would sag over time.

4.0 Work Related to additional truss anchoring Magill PCO 19 927.00 TBD - Approved
Existing truss clips not adequate installing hurricane clips and additional fasterners at truss bottom chord and top 
plates.

5.0 Work Relate to missing hvac ductwork Magill PCO 21 (revised) 4,102.00 TBD - Approved This is the half of the change order which is being shared by Magill Construction

Change Order No. Four Total: $25,228.00

Change Order Sub Totals: $64,838.65 (6,107.00) * Not including Change Order No. One (Value Engineering Contract) & Change Order No. Two item One

Change Order Totals: $58,731.65

Total Project Construction Contingency: 3.38% (Includes Magill Construction Change Orders and Owner Purchased Items)

Angus Young Associates
555 South River Street
Janesville, Wisconsin 53548
608.756.2326



Distribution to:
OWNER:
ARCHITECT:
CONTRACTOR:

CHANGE ORDER
Project: PD & Administration Bldg. Change Order No.: Five

710 South Janesville Street Initiation Date: 05/06/14
Milton, Wisconsin 53563

Contractor: Magill Construction Project No.: 52170.0
977 Koopman Lane Contract For: General Construction
Elkhorn, WI 53121 Contract Date: 10/15/13

You are directed to make the following changes in this Contract:

1.0 Work related to speakers in PD Magill PCO 13 Add/Deduct: $4,057.00
2.0 Work related to uneven flooring issues Magill PCO 14 Add/Deduct: $8,774.00
3.0 Work Related to additional Roof sheathing Magill PCO 17 Add/Deduct: $7,368.00
4.0 Work Related to additional truss anchoring Magill PCO 19 Add/Deduct: $927.00
5.0 Work Relate to missing hvac ductwork Magill PCO 21 (revised) Add/Deduct: $4,102.00

Total (Increase/Decrease) costs to Project: $25,228.00

Not valid until signed by both the Owner and Architect,. Signature of the Contractor indicates his
Agreement herewith, including any adjustment in the Contract Sum or Contracted time.

The original Contract Sum was $2,111,857.00
Net Change by previously authorized Change Orders ($322,816.29)
The Contract Sum Prior to this Change Order $1,789,040.71
The Contract Sum will be (Increased/Decreased) by this Change Order $25,228.00
The New Contract Sum including this Change Order will be $1,814,268.71
The Contract time will be changed by this Change Order 0 days
The Date of Substantial Completion per the date of this Change Order Therefore is insert date

ARCHITECT CONTRACTOR OWNER

Angus-Young Associates Magill Construction City of Milton
555 South River Street 977 Koopman Lane 430 East High Street Ste. 3
Janesville, WI 53548 Elkhorn, WI 53121 Milton, Wisconsin 53563

By: By: By:

Date: Date: Date:



       

Tuesday, April 15, 2014 

Mr. Jim Tibbetts 
Angus-Young Associates, Inc. 
555 South River Street
Janesville, WI   53545-4827 

VIA EMAIL ONLY  

RE: Milton Police Department Building 
 Addition and Renovation 

710 S. Janesville Street
Milton, WI 53563 

Subject: PCO 14 REVISED: Response to our RFI #18

Dear Jim:

Based on the response to our RFI #18, we are providing you with the costs associated with the floor
leveling in two separate parts.  The first part is the material & labor cost from Magill Construction for
filling the voids in the gypsolite where old walls were removed.  The second part will be based on the
site visit by the flooring contractor, Creative Solutions 4.

Part 1: Filling of voids in gypsolite where walls were removed.
 (18) bags of grout at $15.25 per bag $ 275
 (16) hours of labor $ 1,200
  Subtotal $ 1,475
  Markup (10%) $ 148
  Total Additional Cost  $ 1,623

This work has already been completed.  Please include on the next change order.

Part 2: Recommendation by Creative Solutions 4 for remainder of floor leveling, based on site visit
with Steve Knudson and Jim Tibbetts.
 Remove mastic & high joints, grind floor level $ 4,225
  Markup (10%) $ 423
  Total Additional Cost $ 4,648

 Fill areas where walls were removed, float out high areas $ 1,855
  Markup (10%) $ 186
  Total Additional Cost $ 2,041

 Prime gypcrete to accept new flooring adhesive $ 420
  Markup (10%) $ 42
  Total Additional Cost $ 462



Mr. Jim Tibbetts 
Tuesday, April 15, 2014 
PCO 14 REVISED: Response to our RFI #18
Page 2

If we are to proceed with this additional work, please note your acceptance by signing, dating, and
returning a copy of this letter to our office.  We will then proceed immediately with a formal change
order to follow.  No work associated with this change will take place without this written authorization.

Respectfully,

MAGILL CONSTRUCTION COMPANY, INC.

Steve Knudson 

Steve Knudson  
Chief Operating Officer 

krv 

Accepted by Owner:______________________________ Dated:___________________________



       

Tuesday, March 25, 2014 

Mr. Jim Tibbetts 
Angus-Young Associates, Inc. 
555 South River Street
Janesville, WI   53545-4827 

VIA EMAIL ONLY  

RE: Milton Police Department Building 
 Addition and Renovation 

710 S. Janesville Street
Milton, WI 53563 

Subject: PCO 19: Response to RFI 42

Dear Jim:

Based on the response to our RFI #42, additional work is required.  That additiona work requires the
following:

 100 Simpson hurricane clips $ 169
 Positive placement nails, one box $ 74
 Labor to install $ 600
  Subtotal $ 843
  Markup (10%) $ 84
  Total Additional Cost  $ 927

If we are to proceed with this additional work, please note your acceptance by signing, dating, and
returning a copy of this letter to our office.  We will then proceed immediately with a formal change
order to follow.  No work associated with this change will take place without this written authorization.

Respectfully,

MAGILL CONSTRUCTION COMPANY, INC.

Steve Knudson 

Steve Knudson  
Chief Operating Officer 

krv 

Accepted by Owner:______________________________ Dated:___________________________



       

Monday, February 17, 2014 

Mr. Jim Tibbetts 
Angus-Young Associates, Inc. 
555 South River Street
Janesville, WI   53545-4827 

VIA EMAIL ONLY  

RE: Milton Police Department Building 
 Addition and Renovation 

710 S. Janesville Street
Milton, WI 53563 

Subject: PCO 13: Request for Proposal #6

Dear Jim:

As requested, we are providing you with the costs associated with Request for Proposal #6.  Our
understanding of the scope of this change is to provide the following:
• (4) drop ceiling speaker assemblies in the office area
• (2) wide-angle surface mount speaker assemblies in the garage
• (1) surface-mount speaker assembly in Evidence Lab
• (1) 40-watt mixer amp
• All installation of system and all plenum-rated cable
• (1) dedicated 20-amp receptacle for the amp

 Cost from H&H Electric $ 3,688
  Markup (10%) $ 369
  Total Additional Cost  $ 4,057

If we are to proceed with this additional work, please note your acceptance by signing, dating, and
returning a copy of this letter to our office.  We will then proceed immediately with a formal change
order to follow.  No work associated with this change will take place without this written authorization.

Respectfully,

MAGILL CONSTRUCTION COMPANY, INC.

Steve Knudson 

Steve Knudson  
Chief Operating Officer 

krv 

Accepted by Owner:______________________________ Dated:___________________________



       

Wednesday, April 16, 2014 

Mr. Jim Tibbetts 
Angus-Young Associates, Inc. 
555 South River Street
Janesville, WI   53545-4827 

VIA EMAIL ONLY  

RE: Milton Police Department Building
 Addition and Renovation 

710 S. Janesville Street
Milton, WI 53563 

Subject: PCO 21: Response to RFI #50 for Existing Branch Ductwork - Revised with Split Cost

Dear Jim:

The response to our RFI #50 does not address the actual situation.  While we agree that the plan
shows existing branch ductwork to remain, that ductwork was fiber duct that was not supported in
any way and basically just fell apart during demolition.  While your statement is that this ductwork
was to remain, it was not in a condition where it would have been able to be reused.  The costs to
provide this ductwork are a legitimate change and are as follow.

 Cost to provide sketch and engineering (Zien Mechanical) $ 1,267
 Provide new round ductwork wrapped with 1.5# foil-backed
  insulation to run up into the attic and back down to the
  areas noted on the sheet included with RFI #50 (Zien). $ 6,191
  Subtotal $ 7,458
  Markup (10%) $ 746
  Total Additional Cost  $ 8,204
  Net Change Order Cost after Split  $ 4,102

This pricing does NOT include any fire dampers.  Time is of the essence with respect to approval if

the current desired schedule is to be maintained.

If we are to proceed with this additional work, please note your acceptance by signing, dating, and
returning a copy of this letter to our office.  We will then proceed immediately with a formal change
order to follow.  No work associated with this change will take place without this written authorization.



Mr. Jim Tibbetts 
Wednesday, April 16, 2014 
PCO 21: Response to RFI #50 for Existing Branch Ductwork - Revised with Split Cost

Page 2

Respectfully,

MAGILL CONSTRUCTION COMPANY, INC.

Steve Knudson 

Steve Knudson  
Chief Operating Officer 
krv 

cc:  Jerry Schuetz
      Michelle Ebbert
      Howard Robinson

Accepted by Owner:______________________________ Dated:___________________________



       

Monday, February 24, 2014 

Mr. Jim Tibbetts 
Angus-Young Associates, Inc. 
555 South River Street
Janesville, WI   53545-4827 

VIA EMAIL ONLY  

RE: Milton Police Department Building 
 Addition and Renovation 

710 S. Janesville Street
Milton, WI 53563 

Subject: PCO 17: Additional Layer of 7/16" OSB at Existing Roof

Dear Jim:

Based on the question we asked in our RFI 44 with respect to the existing building roof only having
7/16" OSB sheathing, we are providing you with the cost to install an additional layer of 7/16" OSB
over the existing.  This second layer will not have clips at the joints; however, the joints of the new
sheathing will be staggered with the existing.

 Sheathing materials $ 1,781
 Fastener materials $ 597
 Labor to install $ 4,320
  Subtotal $ 6,698
  Markup (10%) $ 670
  Total Additional Cost  $ 7,368

PLEASE NOTE: Time is of the essence with respect to approval, as we are ready to install shingles
on the existing roof right now.  Delays in the approval process will impact the schedule for
completion of the shingle roofing.

Respectfully,

MAGILL CONSTRUCTION COMPANY, INC.

Steve Knudson 

Steve Knudson  
Chief Operating Officer 

krv 



REQUEST FOR PROPOSALS 
NOMINATION OF SITES TO NATIONAL REGISTER OF HISTORIC PLACES 

IN THE CITY OF MILTON, WISCONSIN 
 

May 7, 2014 
 
The City of Milton, Wisconsin is requesting proposals for nominating four individual properties 
in the City to the National Register of Historic Places.  Funding for the project is from a 
Wisconsin Historical Society CLG Grant.  Interested consultants are invited to submit proposals 
by 4 p.m. on May 28, 2014.  Interviews and final consultant selection will be made in June 2014.  
The project shall be completed by July 15, 2015. 
 
BACKGROUND 
The City of Milton is a community located in Rock County, Wisconsin.  The population of 
Milton is estimated at 5,549 and the City encompasses approximately 2.24 square miles.  The 
Village of Milton and Milton Junction merged in 1967, and incorporated as a City in 1969.  The 
merger resulted in two distinct downtown districts located approximately 1 mile apart.   
 
The Milton House, a hexagonal stagecoach inn constructed by Milton’s Founder, Joseph 
Goodrich, in 1844, is designated as a National Historic Landmark and is part of the National 
Underground Railroad Network to Freedom.  It is also the oldest grout home in the United 
States. 
 
Joseph Goodrich also opened the Milton Academy in 1844, which later became Milton College.  
The college closed its doors in 1982 due to financial difficulties, but the historic buildings have 
found new life as businesses, residences, and civic buildings. 
 
PROJECT DESCRIPTION 
The Historic Preservation Commission plans to nominate four properties to the National Register 
of Historic Places. 
  
All procedures and products shall comply with all requirements and guidelines detailed in the 
“Supplementary Manual for Completing State Register and National Register of Historic Places 
Form in Wisconsin” located on the Wisconsin Historical Society website 
(www.wisconsinhistory.org/hp/sup-manual/).   
 
Please refer to the attached Milton Work Program. 
 
PROJECT REQUIREMENTS 
Please submit proposals, with a dated cover letter signed by the appropriate company official, by 
4 p.m. on May 28, 2014 and include the following information: 
 

1. Company name, address, phone number, and primary project contact. 
2. Names, titles, and responsibilities of individuals from your company that will be 

responsible for the project.  Include a description of the composition of the team, listing 
backgrounds and work experience as it relates to the project. 



3. Background experience, and capabilities of your company and the project personnel. 
4. List of references for projects similar in scope which your firm has prepared. 
5. Appropriate fees to complete the proposed scope of work. 
6. Proposed timeline to complete the project. 

 
 
Submit a copy of your proposal to: 
 
City of Milton  
Attn: Inga Cushman 
430 E. High Street, Suite 3 
Milton, WI 53563 



MEMORANDUM  OF AGREEMENT between THE WISCONSIN HISTORICAL SOCIETY by 

and through THE STATE HISTORIC PRESERVATION OFFICER and the City of Milton for the 

completion of a National Register of Historic Places nomination project identified as Project No. 

55-14-121191-05. 

  

 
THIS AGREEMENT between the Historic Preservation Division, Wisconsin Historical Society, by and 
through the State Historic Preservation Officer, hereinafter called the SOCIETY and the City of Milton 
hereinafter called the SUBGRANTEE, will undertake a historic preservation project to be assisted with a 
grant-in-aid to support the National Register of Historic Places program in Wisconsin.  The program was 
established by the National Historic Preservation Act of l966, as amended, and is administered by the 
National Park Service, U.S. Department of the Interior. The Catalog of Federal Domestic Assistance 
number is 15.904. 
 
 
The SOCIETY and the SUBGRANTEE agree as follows: 

 
l. Attachments 
 

The SUBGRANTEE shall carry out the project as specified in this document and attachment 
which is incorporated into and made part of this memorandum of agreement as: 
 Attachment A. the project "Work Program;"   
  

2. Amendments (Administration Manual, section 11) 
 

With the exception of Progress Reports, any change to the approved work program (scope of 
work), products, product/activity due date(s), or budget must be submitted in writing to the 
SOCIETY at least 30 days prior to effecting and in accordance with the requirements in the 
"Administration Manual, Section 11."  
 
Other than Progress Reports, deadlines are mandatory and extensions will only be given in 
unforeseen and extraordinary circumstances.  Examples are death or resignation of key 
participant or major natural disaster; a computer "crash," however, is not an extraordinary 
circumstance.  The SUBGRANTEE must notify the SOCIETY immediately when the 
extraordinary event occurs.   



 
 
3. Period of Performance 

 
All work carried out as part of this grant-assisted project shall be conducted between the date of 
the SUBGRANTEE's state purchase order and the project completion date, July 15, 2015.  It is 
not possible to extend the period of performance for this project.  However, should interim 
project due date(s) need extension, see item 2. "Amendments." 

 
 Drafts of any publications prepared as part of this project shall be submitted by the dates 

specified in the “Work Program,” for review and approval by the SOCIETY. 
 
 The SUBGRANTEE agrees to submit all the materials described in the "Work Program" to the 

SOCIETY on or before the deadlines given for the submission of specified products: failure to 
meet a deadline may be cause to terminate this agreement.  Any Work Program activities 
completed after September 30, 2015 cannot be considered an allowable cost, except for 
completion of the final Reimbursement Request.   

 
 The SOCIETY agrees to review all materials within 30 days of their receipt, returning any 

incomplete or inadequate materials to the SUBGRANTEE for revision or completion.  The 
SOCIETY must approve that all project materials conform to the applicable Secretary of Interior's 
"Standards" prior to final reimbursement. 

 
 The SUBGRANTEE shall submit by September 30, 2015, the final reimbursement request, 

Project Completion Report, and any materials or reports that required revision after SOCIETY 
review. 

 
 

4. Professional Supervision (Administration Manual, section 4) 
 

 The SUBGRANTEE agrees to provide and maintain a principal investigator whose professional 
qualifications have received prior approval of the SOCIETY, to ensure that the work conforms to 
the work program, and to provide the necessary standard of professional conduct required for this 
project under the federal program regulations. 
 

 The SOCIETY staff will maintain contact with the principal investigator and will provide necessary 
and reasonable amounts of training, advice or technical assistance for the successful completion of 
project work. 
 
 

5. Contracts (Administration Manual, sections 5 and 6) 
 

 The Subgrantee agrees to: 

 a. not contract with any party which is debarred or suspended or is otherwise excluded from or 
ineligible for participation in Federal assistance programs under Executive Order 12549, 
Debarment and Suspension; 

  
 b. comply with Federal competitive procurement requirements (Administration Manual, 

section 5) for professional services, any sub-contracts and submit evidence of such prior to 
reimbursement; and 

 
  c. submit any contracts drafted for the performance of work activities to the SOCIETY for 

comment and approval prior to execution. 
 



 
 
 6. Allowable Costs (Administration Manual, section 8) 

 
 All Project Costs are subject to the applicable principles described in Office of Management and 

Budget (OMB) Circulars.  See our Administration Manual, Section 3-01 for the specific circulars 
that apply to various types of applicants/subgrantees.   This section also gives the Website address 
for these circulars. 

    
 If the SUBGRANTEE receives $300,000 or more annually in total federal funds, it agrees to 

comply with the provisions of OMB Circular A-133, Single Audit Act of 1984, and to submit to 
the SOCIETY a copy of the audit report within 30 days of publication.   
 

 Further all project related spending must: 

  a. meet federal requirements for the program;  
 

  b. conform to the approved project budget and occur within the period of performance;  
 

  c. be necessary and reasonable for the completion of project work; and 
 

  d. be disassociated with "lobbying," in accordance with l8 U.S.C. l9l3. 
 
 

 7. Progress and Completion Reports (Administration Manual, section 9)  
 

 The SUBGRANTEE shall submit a Progress Report by the 15th day of October 2014; 
January 2015; and April 2015 or until project completion is reported in the format provided 
by the SOCIETY.  The Society may grant extensions to written or verbal requests, if 
justification is determined to be satisfactory. 
 

 The SUBGRANTEE shall notify the SOCIETY immediately if any situation should arise that 
will adversely affect the timely or successful completion of this project. 
 

 The project completion report titled "Final Project Report" shall conform to the SOCIETY 
requirements and be submitted by September 30, 2014. 
 
 

8. Reimbursement Requirements (Administration Manual, section 10) 
 

 Reimbursement to the SUBGRANTEE shall be subject to receipt of funds from the National 
Park Service, provided reimbursement amounts are: 
 

 contained on an acceptable reimbursement request form; 
 
supported by evidence of compliance with Federal competitive procurement 
requirements; 
 

  supported by copies of expense plus payment records; and 
 

  supported by evidence that all project work activities specified for the period have been 
completed. 

 
 

 
 



 
9. The SOCIETY agrees to reimburse the SUBGRANTEE  100% of allowable project costs 

within 60 days of the SOCIETY's receipt of an acceptable reimbursement request on the 
following schedule: 
 

  a. Up to 75% of the federal award will be paid prior to project completion.   The 
SUBGRANTEE must submit a Reimbursement Request by September 15, 2015 for all 
expenses incurred through August 31, 2015. 

 
  b. The remaining 25% of the federal award will be paid to the SUBGRANTEE after 

receipt of the final Reimbursement Request and Project Completion Report (see 8, 
above), or after all completion materials and auditable records are approved as 
meeting the applicable Secretary of the Interior's "Standards", which ever is later.  
The final reimbursement request shall be submitted by September 30, 2015 or earlier. 

 
 

 The SUBGRANTEE agrees to maintain all subcontractor or professional services 
procurement histories financial and records pertaining to the full life-cycle of the subgrant 
for a period of not less than five years after completion of the project.  The State Legislative 
Audit Bureau, the SOCIETY, the National Park Service, the Department of the Interior, the 
Comptroller of the United States, and any of their duly authorized representatives shall have 
access to subgrant records for audit purposes. 
 
 
 

10. Acknowledgment of Federal Assistance (Administration Manual, section 7) 
 

 Federal grant assistance shall be acknowledged in any public announcements, news releases, 
articles, publications, and pertinent presentations that the SUBGRANTEE participates in or 
initiates in the required format. 

 
 
11. General Provisions 
 

 a.  Copyrights.  Since federal funds are involved in this project, no copyright is available to 
any participants in the project.  All material remains in the public domain and cannot be 
copyrighted. 

 
 
b. Compliance with federal and state laws.  The SUBGRANTEE agrees to comply with 

all federal and state laws and regulations concerning equal opportunity, affirmative 
action, and fair employment practices.  The SUBGRANTEE further agrees to 
comply with all applicable regulations, laws, policies, guidelines, and requirements 
of this federal grant program, including the applicable Secretary of the Interior's 
standards. 

 
 

 c.  Title VI Compliance.  The SUBGRANTEE agrees to comply with Title VI of the 
Civil Rights Act of 1964 that states that no person on the grounds of race, color, 
marital status, religious creed or national origin, be excluded from participation in, be 
denied the benefits of, or be subject to discrimination under any program or activity 
receiving federal assistance. 

 
 

 



  d. Civil Rights Assurance of Compliance.  The SUBGRANTEE agrees to comply with the 
Rehabilitation Act of 1973 and the Age Discrimination Act of 1975 and all requirements 
imposed by or pursuant to the Department of the Interior Regulations (43 CFR 17) issued 
pursuant to these titles, to the end that, no person in the United States shall, on the 
grounds of age or handicap be excluded from participation in, be denied the benefits of, 
or be otherwise subjected to discrimination under any program or activity for which the 
Applicant/Subgrantee receives financial assistance from the National Park Service and 
hereby gives assurance that it will immediately take any measures to effectuate this 
agreement. 
 

 
  e.  Program Income.  During the period of this grant (October 1, 2013 through September 

30, 2014), any income earned by a SUBGRANTEE from activities of which part or all of 
the cost is a direct cost shall reduce the subgrant award. 

 
 

 f.  Liability.  The SUBGRANTEE shall indemnify and hold harmless the State Historic 
Preservation Officer, the Wisconsin Historical Society, and its officers, employees, and 
agents from, actions, or claims of any character brought for or on account of any injuries 
or damages received by any persons or property resulting from the operations of the 
SUBGRANTEE in executing work under this agreement. 

 
 
This AGREEMENT may be terminated before the project completion date upon thirty (30) 
days written notice from either the State Historic Preservation Officer or the 
SUBGRANTEE.  Should this agreement be terminated by the State Historic Preservation 
Officer, except for reasons of non-compliance by the SUBGRANTEE, the SOCIETY will  
reimburse the SUBGRANTEE for up to a maximum of 100% of the eligible costs incurred 
up to the termination date.  Should this agreement be terminated by the SUBGRANTEE, the 
SOCIETY, at the discretion of the State Historic Preservation Officer, may reimburse the 
SUBGRANTEE for a maximum of 50% of the eligible costs incurred to the termination date 
or may require the SUBGRANTEE to return any or all federal funds transferred to the 
SUBGRANTEE by the termination date, depending upon the circumstances of the 
termination.  
 



 
This AGREEMENT becomes effective upon signature by the parties below and upon receipt 
by the SUBGRANTEE of a purchase order for the contract sum from the Wisconsin 
Historical Society on behalf of the State Historic Preservation Officer. 

 
 
 
 
By  
 
 
       Jim Draeger        Date 
 State Historic Preservation Officer 
 
 

 

By  

      Date 
 Jerry Schuetz-City of Milton 
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The Division of Historic Preservation-Public History (DHP-PH), Wisconsin Historical Society, 
and the City of Milton, hereinafter called the subgrantee, agree to the following work activities 
and project conditions for the completion of at least four National Register of Historic Places 
nominations and related activities in Milton, assisted with an historic preservation grant-in-aid. 
 
 
1. The consultant shall conform to and follow all requirements and guidelines detailed in the  

manual found on the Wisconsin Historical Society website.  The "Supplementary Manual 
for Completing State Register and National Register of Historic Place Form in Wisconsin" 
is located at www.wisconsinhistory.org/hp/sup-manual/  
 
 

2. Consultant Selection. The subgrantee, with the assistance of the DHP-PH, must hire a 
principal investigator within two months of the signing of this agreement.  Recruitment 
and hiring must follow DHP-PH procedures and Department of Interior guidelines as 
explained in the "Subgrants Manual."  The DHP-PH has final approval of the principal 
investigator selected.  The principal investigator must be qualified according to the 
professional qualifications found at www.wisconsinhistory.org/hp/grants/qualifications.asp 
 
 

3. National Register Nominations.  The National Register of Historic Places nominations will 
be prepared according to the guidelines promulgated by the National Register and in the 
format specified by the DHP-PH.  The DHP-PH will have final approval of the scope and 
boundaries of the nomination prior to commencement of work.  The completed 
nominations are due at the DHP-PH by July 15, 2015. 
 

 The following items must be submitted for the nomination by the project completion date. 
Each is more fully described in the supplementary manual. 

  
a. The original, fully completed, typed National Register of Historic Places                    

Inventory-Nomination Form (l0-900).  The form may be found on the Wisconsin 
Historical Society website at http://www.wisconsinhistory.org/hp/forms/nr-
form.doc 

 
b. One summary statement for the nomination.  The statement will be approximately 

250 words, written for a popular audience (avoiding excessive jargon,) and 
suitable for web-page publication. 
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     c.   The full text of the nomination and of the summary statement on diskette or compact 

disk. 
 
d. Two 5" x 7" (or 8” x 10”) prints of each photo submitted, labeled in pencil as 

specified by the National Register and the DHP-PH and a disk with the image files 
created using the standards set forth in the National Register Photo Policy Fact 
Sheet:  http://www.nps.gov/history/nr/publications/guidance/Photo_Policy_final.doc 
 In all cases, photos or prints must be high quality and sufficient to document the 
property, including views of interiors and of all outbuildings in the case of individual 
property nominations.   

 
e. A PowerPoint presentation that fully documents the significance and appearance of 

the property for the Review Board meeting.  The PowerPoint presentation must be 
compressed to create a file of manageable size.  The presentation must be submitted 
on a CD together with the individual original uncompressed image files.  Image files 
must be in TIF format at a minimum resolution of 300 PPI.  This should result in a 
file size of around 5MB.  The individual image files must be labeled according to the 
DHP-PH labeling standard. 

 
f. Original USGS quadrangle maps as needed to identify the nominated property.  The 

maps must be labeled in pencil as specified by the National Register and the DHP-
PH and must include construction lines for the calculation of UTM coordinates.   

 
g. District maps, site plans, and/or floor plans, as needed. 
 
h.     It is the responsibility of the consultant to provide a complete list of all current          

   property owners as listed in the land or tax records after the nomination is scheduled  
   for a Review Board meeting.  Historic district nominations require three full sets of   
   mailing labels submitted on Avery 5160, Avery 5161, or similar label format. 

 
i.    One completed nomination submission checklist. 

 
 
 
 
 
 
 
MILTON WORK PROGRAM 
Project No. 55-14-121191-05 



MEMORANDUM OF AGREEMENT 
Attachment A:  Work Program Page 3 
 

j. An update to the Wisconsin Historic Preservation Database (WHPD) as directed in 
the subgrants manual.  New or updated records are required for all resources in the 
district whether contributing or non-contributing.  For information regarding the 
proper creation of AHI records go to www.wisconsinhistory.org/hp/survey-manual/ 
and click on “When do I need to prepare a new AHI record?” in the survey manual 
(p. 3).  The information for the nomination resources will be entered into WHPD by 
the consultant.  The consultant will also photograph the following two records and 
download them to a disk submitted to the DHP-PH:  226205 and 226219.  The 
information for the nomination resources will be entered into WHPD by the 
consultant.  The consultant will be given free access to WHPD for one month in order 
to enter the nomination findings for the City of Milton project only.  The consultant 
must contact the DHP-PH in order to set up this special one month access. 

   
 k. The subgrantee will be responsible for the presentation of the nomination to the State 

Historic    Preservation Review Board.  Any corrections or additional information 
required by the State Review Board or the National Park Service shall be provided 
by the subgrantee.  Any costs associated with these corrections are part of this 
project budget.  

 
 
4. Acknowledgment of Federal Assistance.  An acknowledgment of federal funding must be 

made in any publication or slide or video production resulting from this project (See 
Section 7 of the "Subgrant Administration Manual").  The standard acknowledgment that 
must be used is stated in the manual.  Press releases, speeches, and other dissemination of 
information by a subgrantee regarding grant-assisted projects must also acknowledge the 
support of the National Park Service and the Wisconsin Historical Society.  Future 
publications, materials, or projects that result from this grant-assisted project must 
acknowledge the federal support. 

 






